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320 238 32 WELCOME MESSAGES

Welcome Message from Dr Brian Low

make in life. Although it is a relatively small commmitment of time in your life

I An educational qualification is one of the most valuable investments you can

span, It provides you with the knowledge, skills, and discipline to cope with a

career in business or a technical profession.

As a professor, | have seen many students at the start of their studies and
agaln at graduation, and | have always been amazed to see the
transformation that occurs over this time. Students enter college life with a
combination of optimism and fear of the unknown. When | have seen the
students again at graduation, they have a new confidence gained from hard
work and practical experience. Maturity, Independence, discipline, and

knowledge are the greatest reward you can get fromm an educational
Dr Brian Low (UPC Patron)

Former Pro Vice Chancellor,
University of Technology, Sydney

qualification.

Whether business or commerce, technology or community services Is your
interest, University Preparation College is the right vehicle to take you there.

Welcome Message from Dr Thuy Mai-Viet

University Preparation College (UPC) commits to providing quality academic
programs, enjoyable learning environments and appropriate student supports
that will result in successful learning ocutcomes for all students. At the UPC, we
recognise education as a fundamental human right. Our students, teachers

and professional staff work together exploring solutions to real-world problems.

Since its establishment 18 years ago, the college has built up a great reputation

for success. It has a strong presence in the community, reflecting innovation

and outstanding activities to support learning nheeds, student interests, 7;,
articulation and employment. o
Domestically, the college has continuously won government contracts to Dr Thuy Mai-Viet

provide training to Australian residents, directly competing with public President

Institutions. Internationally, the college has recelved students from over 30
countries. The college itself has brought its programs to Hong Kong, Vietnam,

Sri Lanka and will extend to other countries in the coming years.

Students at the college show strong interests in participation in both education
programs and extra-curricular activities. Either going on to employment or
taking further study at the universities, graduates are happy with their

experience at our college.

Your Australian study journey Is a life-time commitment. | invite you to visit our
website, contact our representatives or make direct contact with me to learn

more about our commitment to quality and support.
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In the last 18 years, UPC College has achieved its reputation through quality training and student support.
The College acknowledges outstanding contributions from its former academic staff,
Ms Michelle O'Connor-Davis (English) and Ms Shelagh Millers (Childcare)

By 2004, a group of academics from the University of New South Wales, University

200 4 of Sydney, and University of Technology Sydney conceived the idea of a high-quality
private education institute: UPC Pty Ltd trading as University Preparation College

was established.

UPC history goes back to 2002 when a private college was established
to provide coaching to local primary and high school students.

UPC was one of a small number of quality private colleges chosen by the Australian
Government to deliver government-funded training to local students under the

Productivity Places Program (PPP) in 2008. By 2012, the Program was transferred to
the NSW Government, changed the name to Strategic Skilled Program (SSP) and |
UPC has continued to win annual contract since then. /

On the international scene, UPC has successfully introduced “RPL/Gap Training” to
Hong Kong Kindergarten teachers to acquire Certificate lll in & Diploma of Early
Childhood Education and Care (ECEC) qualifications. The candidates have theoretical
training in Hong Kong and arrive in Australia to complete their work placements.
This training mode has been ongoing till now.

2012

By 2016, the Transnational delivery of ECEC has been rolled out to Sri Lanka with
201 6 students finishing the theoretical component of the courses in Colombo and

coming to Australia for work placement. /

In June 2019, UPC completed its relocation from Bankstown to the new City Campus.
z ol 9 By October, its cooperation program with the College of Foreign Economic Relations

(COFER - HCM City, Vietnam) showed its first success, and the pandemic has not

slowed down its expansion in 2020 and 2021. /

The year 2020, marked by the pandemic, witnhessed several significant events
for UPC. First, UPC became one of the first RTOs to deliver its courses online in April.

Second, in November, UPC upgraded all BSB qualifications and added two
zozo Graduate Diplomas to its scope from the newly released Business Package. |
Finally, in December, UPC opened its Melbourne campus. /

1 By 2021, UPC has formed strategic partnership with HEI Schools Australia & ILO

Australia Early childhood Learning centres, both offering work placement and

employment opportunities to UPC students. /

In March, UPC fully upgraded its childcare program to the new package. Additionally,
UPC expanded its childcare courses to the Melbourne Campus and extended its TNE

program to three highly respected colleges in Vietnam.” /




WHY UPC
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A chance to network

with students from
around the world.

%
| o

|
Childcare graduates are
eligible for Graduate Work
Experience and Occupational

Training Program
(Conditions apply).

A pleasant and supportive

environment which will enable

you to obtain qualifications
in Minimum time.
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Local students mix with
iInternational students. We run

government-funded courses for
Australian-resident students.

e

usiness and management
graduates are eligible for
Post-graduate Work
Experience after completing
their university studies.

Our campus is well equipped
with lecture rooms, modern
computer labs, common
student areas, well-equipped
Kitchens and private space for
meeting with your teachers
and management team.

’(
ELICOS courses for international
students who need additional

English learning for VET or _ |
‘ J .
higher education courses.

e
)

Our teachers and trainers
are well qualified and
undergoing regular updating
of skills to keep up with
new ideas and techniques,
as well as industry currency.

ifL ,

Excursion trips are organised
regularly to enable students to
learn from outdoor activities
and building up friendship
among themselves. /




Components of the English Program

Our ELICOS (English Language Intensive Course for
Overseas Students) program has been developed for
International students who require English training to
meet English entry requirments by the Australian
education providers. Our program has been endorsed by
NEAS Australia, approved by ASQA as an official English
course for entering into formal VET or university courses,
and also recognised by the Australian Department of
Home Affairs for the student visa application purpose.

Our ELICOS program includes three courses:

English for Higher Education Studies;
English for Academic Purposes; and

Preparation for IELTS.

English Placement and Proficiency Tests

ITf you do not have results of an international English test
(e.g. |IELTS, TOEFL, etc.), you will first sit for UPC online
English Placement Test to measure your English
competence and estimate the time requirement of your
English program to reach a certain level for your tertiary
education (For visa application purpose). This test is also
accepted by a number of Australian education providers
as their course entry English test.

On arriving at the College, you will sit for a more
comprehensive test (English Proficiency Test) to
determine your current English level for actual class
placement.

Teaching Method

® You progress through each level at your
own pace.

@® Reading, writing, listening and speaking
are based around themes.

® Excursions and study tours introduce
Australian culture.

® Topical newspapers, magazines, websites
and entertainment are used as resources.

® Every student will build a folder of learning
materials and complete assessment tasks.

Assessment Methods

@ Writing tasks, short answer questions
and quizzes.

(@ Direct observation in class.
® Oral practice, individually and in groups.
@ Oral and written assessment tasks.

® Weekly tests, end of level (Term)
examinations.

(® Your progress is carefully tracked and
recorded In individual records.




Resources Requ irements

You can access all course learning, training and assessment materials using our Moodle system. The
course material fee for each English level (one term or 10 weeks) is $50.

Total Volume of Learning and Delivery Mode

Each ELICOS course Is divided Into different levels, and each level Is delivered In a 10-week stuady
period (or term). The total volume of learning of each level is 350 hours which include 180 hours of

contact learning, 150 hours of self-study and 20 hours of exam.

We offer a blended delivery mode of classroom learning and structured self-study. During the study
period, you attend classes 20 hours per week (four sessions) and spend another 15 hours for self-study.

Start date

It is preferred you will commence the program at the start
of a term. In practice, you can begin your study on any
Monday during the first six weeks of the term.

Work Permit during Study Period

You are permitted to have paid employment during your
study Iin Australia: 48 hours per fortnight (every two
weeks) during study term and no hour limit during

term breaks or holidays.

Currency - The electronic version of this
document posted in UPC website is the
approved and most current. Any printed version
is uncontrolled and may not be current.




ENGLISH FOR HIGHER
EDUCATION STUDY

VNEAS

Course Description and Program Outcomes

CRICOS Course Code 076089B
Both Local and International students

The English for Higher Education Study (EHES) 1s our flagship English program which provides English
training to students who want to maximize their language learning and practice aduring their
preparation for college or university studies. The program aims at providing students with different
opportunities, in and out of the classroom, to learn daily English language at the lower levels (Levels 1-4)
and move to academic English for higher education study (Level 5).

Your teachers will include various learning activities, inside and outside the classroom, to ensure the
highest involvement and interaction of the students. Ultimately, the assessments will demonstrate
iIMmprovement in your English language skills.

The program has five levels, and their entry and exit levels are presented in the Table 1 while specific
skills after completing each level are explained in Table 2.

Table 1 - English proficiency level of entry and exit

Level Level Name Entry Level Exit Level

] Beginner (Currently not offered) -

2 Elementary IELTS* score 3.5 or equivalent™ |ELTS equivalent to 4.0

3 Pre-intermediate IELTS score 4.0 or equivalent IELTS equivalent to 4.5

4 Intermediate IELTS score 4.5 or equivalent [ELTS equivalent to 5.0

9 Upper Intermediate |ELTS score 5.0 or equivalent IELTS equivalent to 5.5
(English for (Final results from 50% to 84%)
Academic IELTS equivalent to 6.0
Purposes — EAP 1) (Final results from 85% or above)

*IELTS Trademark

** Other international English tests, or UPC English Placement Test, or passed the previous EHES level.




Table 2 - Skills level of the English for Higher Education Study

(1) Beginner Level (Currently not offered) (4) Intermediate Level
v deal with more complex communication for
(2) Elementary Level problem solving In everyday life
v read short texts and develop vocabulary v listen and comprehend a range of
+ write simple paragraphs complex situations
v interact with others: listen, ask questions and v write paragraphs dealing with factual material
communicate personal information and and expressing opinions
everyday needs v read, understand and interpret longer texts
(3) Pre-Intermediate Level (5) Upper Intermediate or English for Academic
v give and receive instructions, ask for clarification Purposes
v read moderately difficult texts including instructions  « communicate information on the everyday and
and texts with diagrams deal with academic topics abstracts
v read for relaxation and entertainment v read and understand texts of a-more-academic
v 'write paragraphs which cohere nature and deal with more complex abstraction
v deal with different genres v make classroom presentations
v read, understand and extract information v write short essays and discussion texts

from short texts
v understand Australian systems & culture

Entry Requirement

Depending on your English proficiency level, you can enter the program at different entry points.

® Academic: Completed Year 11 of a 12-year school system.
® English proficiency: See Table 1.

Program Outcomes

On successful completion of each level, you will be Issued with a Certificate to show your

English proficiency level (At skill levels and overall). Your English Certificate will be valid for 2 years.
On successful completion of Level 5, your English proficiency will be interpreted as below

(Using equivalent IELTS score):

®) 55 |ELTS score (Equivalent) if your grade is between 50% to 84%, or
® 6.0 IELTS score (Equivalent) if your grade is 85% or above.

Learning Materials

® Learning materials of your current level and topic handouts
® Internet/computer access
® Reference library

® Internal pathway - Each student works at their own pace and moves forward when
the assessments are satisfactory.

® VET and higher education pathways - All VET colleges and a large number of Australian
higher education providers accept UPC English results for entering into their courses.

Please refer to the ELICOS on Page 6 - 7 for more information.




ENGLISH FOR
o ACADEMIC PURPOSES
VNEAS Crcos coumecosmoresar.

Reasoning and Course Description

Whilst you may be academically excellent in your subject area, you may find that lectures, tutorials,
homework, essay writing and exams are conducted in a different way from your home country.

The English for Academic Purposes (EAP) will increase your overall grammar, vocabulary and
English proficiency. The program will especially allow you to develop language skills, study skills
and academic vocabulary used at higher education level in an academic setting. It focuses on skills
such as:

® communicating information in everyday situations and dealing with abstract academic topics
® delivering academic presentations and building communication skills in tutorials

@® reading and understanding texts of a more academic nature, and dealing with some abstraction
@ producing various essay types and written texts

@ planning and writing academic reports

@ building up high level skills of research, organising, writing, paraphrasing, referencing,
and employing technological resources.

There are two levels - EAP 1 (Upper Intermediate) and EAP 2, (Advanced) and it takes 10 study
weeks (One term or three calendar months) to complete each level.

On successful completion of each level, you will be issued with a Certificate to show your English
proficiency level (At skill levels and overall). Your English Certificate will be valid for 2 years.

On successful completion of EAP 1, your English proficiency will be interpreted as below
(Using equivalent |[ELTS score):

® 5.5 |[ELTS score (Equivalent) if your grade is between 50% to 84%, or
® 6.0 |[ELTS score (Equivalent) if your grade is 85% or above.

On successful completion of EAP 2, your English proficiency will be interpreted as below:
® 6.0 |IELTS score (Equivalent) if your grade is between 50% to 84%, or

® 6.5 |ELTS score (Equivalent) if your grade is 85% or above.




PREPARATION FOR IELTS

VNEAS

CRICOS Course Code 076372K
Both Local and International students

Course Description

This course focuses on preparation for the International English Language Testing System

(IELTS) exam.

At this level, the English focus is on reading and listening comprehension, and writing and

speaking at a tertiary level of study.

You will learn to:

@® contribute with ease to classroom interaction and discussions of an academic nature

® write notes, assignments, essays and rephrase and rework research findings

@® read and understand academic texts and interpret examination questions

@® make effective classroom presentations and involve colleagues in discussions

We offer intensive IELTS preparation to meet external IELTS examination dates and entry

cut-offs for colleges and universities.

Program Outcomes j

Depending on individual English requirement, you can enter either Level 1aiming at an |[ELTS
score of 5.5 (VET course English entry requirement) or Level 2 for IELTS score of 6.0 or over

(Higher education course requirement or visa application purposes).




LEADERSHIP AND
MANAGEMENT PROGRAM

. Components of the Program

The Business, Leadership and Management Program includes five qualifications (or courses).
Depending on your academic achievements and workplace experience, you can enter the program
at a suitable point. Similarly, you can exit the program to seek employment, enrol into a bachelor
degree, change study field or due to personal situation, without losing recognition of your
knowledge and skills you have gained.

« BSB40120 Certificate IV In Business

» BSB50420 Diploma of Leadership and Management

» BSB50620 Diploma of Marketing and Communication

- BSB60420 Advanced Diploma of Leadership and Management

- BSB80120 Graduate Diploma of Management (Learning) and

» BSB80320 Graduate Diploma of Strategic Leadership

. Credit Transfer (CT) and Recognition of Prior Learning (RPL)

Credit Transfer or/and Recognition of Prior Learning are available if you have studied business or
management courses or worked in business environments. If CT or/and RPL is granted, you may
have your studying and visa periods shortened.



English Entry Requirement to a Course
(Qualification)

If you do not have results from an international English Main Points of the Program

test such as IELTS, TOEFL, Pearson, etc., the below Gaining the qualifications in
tests/situations may be used for course admission: record time - The whole

program Is cleverly designed

that you can competently
@® ELICOS Certificate from an endorsed English complete it in a reasonable

centre/college time.

® UPC English Placement Test (Free of charges)

® Successfully completing the 2-year senior high Most affordable tuition fees -
school or an AQF Certificate |ll or above, taught UPC College celebrated its 18th

iINn English or Anniversary in December 2022
and we are proud that the
College Is a top quality one and
the most affordable college in

Resources Requirements Australia.

® Coming from an English-speaking country.

Start date - It is preferred you
will commence the program at
the start of a term. In practice,
you can begin the program any
time when a new unit is
commenced.

You can access all course learning, training and
assessment materials using our Moodle system.
The course material fees for all business and
management courses are $150 per qualification.

Assessment Method .
Internship placements - There

Assessments are competency-based. The theoretical IS N0 Mandatory Work
component of each unit is assessed in the form of placement for any course in the
written assignments, case studies, research projects, etc. business and management
while the practical component is assessed In a simulated program. All practical

business environment. components of the training are
performed in simulated
environments where the
conditions are typical of those
IN the real business world.
However, the College could
provide Internship placement of
up to 6 months in an industry of

: your choice during the training

Work Permit during Study Period

You are permitted to have paid employment during
your study in Australia: 48 hours per fortnight (Every two
weeks) during study term and no hour Iimit during

term breaks or holidays.

period.

Higher education pathways -

After you have completed the 'W
Diploma, Advanced Diploma or
GCraduate Diploma, you can e
choose to enter a university

degree with excellent credits.

Post-study work experience -

Currency - The electronic version of this On completion of your
document posted in UPC website Is the | university course, you can apply

approved and most current. Any printed for the Postgraduate Work
version is uncontrolled and may not

he current. Program to stay up to 2 years to
gain work experience.
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IN BUSINESS

Australian E = National Code BSB40120
Qualifications %/ *® CRICOS Course Code 104698G
Framework ® Both local and international students

Qualification Description

This qualification reflects the role of individuals In a
variety of Business Services |job roles. These individuals
mMay have supervisory performance accountabilities.

Individuals In these roles carry out a mix of specialist
and moderately complex administrative or operational
tasks that require self-development skills. They use
well-developed skills and a broad knowledge base to
apply solutions to a defined range of unpredictable
problems and analyse information from a variety of
sources. They may provide leadership and guidance to
others with some limited responsibility for the output
of others.

Entry requirements

® English proficiency: IELTS overall score equals to
5.5 or equivalent (Also see Page 13 for more details)

® Academic: Successfully completed year 12 of the
12-year school system. Year 11 students with high
achievement will be considered.

ERTIFICATE IV

.

Pathway to Further Study

This qualification provides
theoretical and practical knowledge
and skills for specialised and skilled

work or for further learning.

Therefore, after successfully
completed this qualification, you
may choose to study a Diploma or
an Advanced Diploma in a wide
range of study fields.

For internal pathway, you will have a

credit of 4 units (or 3 months) when
you enrol in the BSB50420 Diploma
of Leadership and Management.

Job Roles

® Personal Assistant

@ Office Administrator

@® Sales Assistant

@® Trade Coordinator

® Customer service assistant




Upon successful completion of all 12 units of competency of this course, you will receive the
Australian nationally recognised qualification of the Certificate IV in Business (BSB40120) which
iIncludes two documents, the Testamur and the Record of Results. A student who does not
complete all required 12 units will be iIssued a Statement of Attainment showing all units of
competency that he/she has successfully completed.

Course Completion

Delivery Mode and Total Volume of Learning

We offer a mixed mode of delivery: Classroom and structured self-study.

The course has a total volume of learning of 1120 hours which includes 540 hours of contact hours,
approximate 400 hours of self-study and 180 hours to complete knowledge and practical
assignments.

The course will last 9 calendar months or three 9-week study terms, separated by term breaks.
Every week, you will have 14 hours (or two days) in classroom and 6 hours of structured self-study
(Following your trainer’s instructions). On top of these, you study in your own time approximately 15
hours per week then complete assessments.

Course Structure This qualification is made up of 6 core and 6 elective units.

Core Units of Competency Elective Units of Competency*
1. BSBCRT411 Apply critical thinking to work practices 7. BSBCMM4]1 Make presentations
2. BSBTEC404 Use digital technologies to collaborate 8. BSBCMMS5I1 Communicate with influence

In @ work environment
9. BSBPEF403 Lead personal development

3. BSBTWK401 Build and maintain busi relati hi
2 ol hiSaat e dad i 10. BSBPEF502 Develop and use emotional

4, BSBWHS4T Implement and monitor WHS policies, intelligence
procedures and programs 1. BSBPMG430 Undertake project work
5. BSBWRT411 Write complex documents 12. SIRXMKTOOG6 Develop a social media

AN Nl strat
6. BSBXCM401 Apply communication strategies in Algnssd

*These elective units of competency may be changed
the workplace during the training program without prior notice.

Please refer to the Business, Leadership and Management Program on Page 12 - 13 for more information.




Australian E . = National Code BSB50420
ualifications ® CRICOS Course Code 107716H
mework = Both local and international students

Qualification Description

This qualification reflects the role of individuals who apply knowledge, practical skills and
experience in leadership and management across a range of enterprise and industry contexts.

Individuals at this level display initiative and judgement in planning, organising, implementing and
monitoring their own workload and the workload of others. They use communication skills to
support individuals and teams to meet organisational or enterprise requirements.

They may plan, design, apply and evaluate solutions to unpredictable problems, and identify,
analyse and synthesise information from a variety of sources.”

Entry requirements

» English proficiency

IELTS overall score equals to 5.5 or equivalent
(Also see Page 13 for more details).

« Academic:

v Completed Year 12 in a 12-year high school system with good results (Average aggregated
marks is over 75%) or

v Completed an AQF Certificate |ll or above or

v Com pleted high school with at least 1-year work experience in an office environment




Course Completion

Upon successful completion of all 12 units of competency
of this course, you will receive the Australian nationally
recognised qualification of the Diploma of Leadership
and Management (BSB50420) which includes two
documents, the Testamur, and the Record of Results.

A student who does not complete all required 12 units will
be issued a Statement of Attainment showing all units of
competency that he/she has successfully completed.

Delivery Mode and Total Volume of Learning

We offer a mixed mode of delivery: Classroom and
structured self-study.

The course has a total volume of learning of 1440 hours
which includes 720 hours of contact hours, approximate
540 hours of self-study and 180 hours to complete
knowledge and practical assignments.

The course will last 12 calendar months or four 9-week
study terms, separated by term breaks. Every week, you
will have 14 hours (or two days) In classroom and 6 hours
of structured self-study (Following your trainers
iNnstructions). On top of these, you study in your own time
approximately 15 hours per week then complete
assessments.

Course Structure

This qualification Is made up of 6 core and 6 elective units.

Pathway to Further Study

This qualification will equip you
with the skills you need to be a
trusted workplace leader in any
iIndustry or setting.

For internal pathway, you will
have a credit of 2 units (or 3

months) when you enrol in the
Advanced Diploma (BSB60420)

For higher education pathway,
you will have the opportunity
to progress directly into a
variety of bachelor's degrees at
a number of Australian higher
education providers with 30%
credit. (See Higher Education
Articulation on UPC website).

Job Roles

® Administrator

® Business Development

® Manager

® Corporate Services Manager
® Advertising Executive

® Office Manager

® Operations Manager

® Project Coordinator

Core Units of Competency Elective Units of Competency*

1. BSBCMMS5IT Communicate with influence 7
2. BSBCRTSI11 Develop critical thinking In others

5. BSBLDR523 Lead and manage effective
workplace relationships 9,

4, BSBOPS502 Manage business operational plans

10.

5. BSBPEF502 Develop and use emotional intelligence

6. BSBTWKS502 Manage team effectiveness o

| £

BSBFIN501 Manage budgets and
financial plans

BSBOPS504 Manage business risk

BSBPEF501 Manage personal and
professional development

BSBXCM501 Lead commmunication in
the workplace

BSBPMG430 Undertake project work

SIRXMKTOO6 Develop a social
media strategy

* These elective units of competency may be changed during the training program with

Please refer to Business, Leadership and Management Program on Page 12 - 13 for more information.
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Australian ﬁ % = National Code BSB50620
Qualifications #J ® CRICOS Course Code 1104393
Framework = Both local and international students

Qualification Description

This qualification reflects the role of individuals who use a sound theoretical knowledge base in
marketing and communication and who demonstrate a range of skills to ensure that functions are
effectively conducted in an organisation or business area. Typically, the individuals would have
responsibility for the work of other staff and |lead teams.

This qualification applies to individuals in full-time marketing roles, as well as those who are
responsible for an organisation’s marketing in addition to other duties.

Entry requirements

« English proficiency

IELTS overall score equals to 5.5 or equivalent (Also see Page 13 for more details)

« Academic: Entry to this qualification is limited to those who

+« Have completed BSB42415 Certificate IV in Marketing and Communication.
or
+ Have completed the following units (or equivalent competencies):
m BSBCMM4I11 Make presentations,
m BSBCRT412 Articulate, present and debate ideas,
B BSBMKG433 Undertake marketing activities,
m BSBMKG435 Analyse consumer behaviour,
B BSBMKG439 Develop and apply knowledge of communications industry, and
m BSBWRT411 Write complex documents.

or
+ Have two years equivalent full-time relevant work experience.




Course Completion

Pathway to Further Study

Upon successful completion of all 12 units of competency
of this course, you will receive the Australian nationally
recognised qualification of the Diploma of Marketing and
Communication (BSB50620) which Includes two
documents, the Testamur and the Record of Results.

This qualification will equip you
with the skills you need to be a
trusted workplace senior leader
IN any industry or

setting.
A student who does not complete all required 12 units will For internal pathway, you will
be issued a Statement of Attainment showing all units of have a credit of 2 units when
competency that he/she has successfully completed. you enrol in the BSB80120

Craduate Diploma of
Management (Learning)

Delivery Mode and Total Volume of Learning

For higher eaucation pathway,

We offer a mixed mode of delivery: Classroom and you will have the opportunity
structured self-study. to progress directly into a

variety of Bachelor degrees at a
The course has a total volume of learning of 1440 hours number of Australian higher
which includes 720 hours of contact hours, approximate education providers with 50%
540 hours of self-study and 180 hours to complete credit.

knowledge and practical assignments. (See Higher Education

Articulation on UPC website).
The course will last 12 calendar months or four 9-week

study terms, separated by term breaks. Every week, you Job Roles

will have 14 hours (or two days) in classroom and 6 hours of

structured self-study (Following your  trainer's ® Executive Manager
Instructions). On top of these, you study In your own time ® Director Manager
approximately 15 hours per week then complete ® Human Resources (Strategy)
assessments.

® Senior Executive

Course Structure

This qualification Is made up of 5 core and 5 elective units.

Core Units of Competency Elective Units of Competency*

1. BSBMKG54] Identify and evaluate 6. BSBCRTSI1 Develop critical thinking in others

marketing opportunities .
SR i 7. BSBFIN501 Manage budgets and financial plans

2. BSBMKGE42 Establish and monitor

| : 8. BSBOPS501 Manage business resources
the marketing mix

_ ! 9. BSBCMMS5IT Communicate with influence
3. BSBMKGS552 Design and develop marketing

communication plans 10. BSBOPS504 Manage business risk

4. BSBMKGS555 Write persuasive copy 11. BSBMKG546 Develop social media

engagement plans
5. BSBPMG430 Undertake project work Jad P

12. SIRXMKTOO06 Develop a social media strategy

_ | T e an— = |- o N AR " = . ¥ . T . oy - | S g f— = F kT I
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auring the training program without prior notice
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Auctralian (S ® National Code BSB60420
Qualifications g " CRICOS Course Code 104699F
Framework = Both local and international students

Qualification Description

This qualification reflects the role of individuals who apply specialised knowledge and skills,

together with experience In leadership and management, across a range of enterprise and
Industry contexts.

Individuals at this level use initiative and judgement to plan and implement a range of leadership

and management functions, with accountability for personal and team outcomes within broad
parameters.

They use cognitive and communication skills to identify, analyse and synthesise information from
a variety of sources and transfer their knowledge to others, and creative or conceptual skills to
express ideas and perspectives or respond to complex problems.

Entry requirements

- English proficiency

IELTS overall score equals to 6.0 or equivalent (Also see Page 13 for more detalls)

« Academic: Entry to this qualification is limited to those who

+ have completed an AQF Diploma, or

+ have completed a diploma or higher from an overseas education provider, or

+ have at least 2-year equivalent full-time workplace experience in a business environment
after completing high school.




Course Completion

Pathway to Further Study

Upon successful completion of all 10 units of competency
of this course, you will recelve the Australian nationally
recognised qualification of the Advanced Diploma of
Leadership and Management (BSB60420) which includes
two documents, the Testamur and the Record of Results.

This qualification will equip you
with the skills you need to be a
trusted workplace senior leader
IN any industry or

setting.

A student who does not complete all required 10 units will
be issued a Statement of Attainment showing all units of
competency that he/she has successfully completed.

Delivery Mode and Total Volume of Learning

For internal pathway, you will
nave a credit of 2 units when
you enrol In the BSB80120
GCraduate Diploma of
Management (Learning)

We offer a mixed mode of delivery. Classroom and For higher education pathway,
structured self-study. you will have the opportunity
to progress directly into a
The course has a total volume of learning of 1440 hours variety of Bachelor degrees at a
which includes 720 hours of contact hours, approximate number of Australian higher
540 hours of self-study and 180 hours to complete education providers with 50%
knowledge and practical assignments. credit.
(See Higher Education
The course will last 12 calendar months or four 9-week Articulation on UPC website).
study terms, separated by term breaks. Every week, you
will have 14 hours (or two days) in classroom and 6 hours of Job Roles
structured self-study (Following your  trainer’'s
INnstructions). On top of these, you study in your own time ® EXxecutive Manager
approximately 15 hours per week then complete ® Director Manager
assessments: ® Human Resources (Strategy)

® Senior Executive

Course Structure

This qualification iIs made up of 5 core and 5 elective units.

Core Units of Competency Elective Units of Competency”*

1. BSBCRT6EI11 Apply critical thinking for complex 6. BSBPEF501 Manage personal and
problem solving professional development

2. BSBLDR60] Lead and manage organisational 7. BSBCRTSI1 Develop critical thinking
change in others

3. BSBLDR602 Provide leadership across the 8. BSBCMMS5I1 Communicate with influence

organisation :
J 9. BSBHRM®G13 Contribute to the

4, BSBOPS60] Develop and implement business plans development of learning and

. . _ development strategies
5. BSBSTR601 Manage innovation and continuous P 9

iImprovement 10. BSBXCMS50T1 Lead communication in
the workplace

' I hese elective Units ol competency may be changea

during the training program without prior notice

Please refer to Business, Leadership and Management Program on Page 12 - 13 for more information.



GRADUATE DIPLOMA
OF MANAGEMENT
(LEARNING)

Auctralian S\ = National Code BSB80120
Qualifications %7 ® CRICOS Course Code 104700G
Framework * Both local and international students

Qualification Description

This qualification reflects the role of individuals who apply highly specialised knowledge and skills

in the field of organisational learning and capability development. Individuals in these roles
generate and evaluate complex ideas. They also initiate, design and execute major learning and

development functions within an organisation. Typically, they would have full responsibility and
accountability for the personal output and work of others.

This qualification may apply to leaders and managers in an organisation where learning is used to
build organisational capabillity. The job roles that relate to this qualification may also Iinclude
manager or director of registered training organisation (Colleges).

Entry requirements

« English proficiency

|[ELTS overall score equals to 6.0 or equivalent (Also see Page 13 for more detalls)

« Academic: Entry into this qualification is limited to those who

« have completed an AQF Advanced Diploma with at least 6-month full-time equivalent

workplace experience in an office environment, or
1 l
+« have completed a non-AQF Diploma or Advanced Diploma with at least 1-year full-time
workplace experience in an office environment, or 4
| [
+ have completed a Bachelor degree, or

| |
+ have at least 3.5-year equivalent full-time workplace experience in a business environment
after completing high school.




Course Completion

Pathway to Further Study

Upon successful completion of all 8 units of competency
of this course, you will receive the Australian nationally
recognised qualification of the Graduate Diploma of
Management (Learning) (BSB80120) which includes two
documents, the Testamur and the Record of Results.

This qualification will equip you
with knowledge and skills to
become a business leader and
manager In areas of human

resources and workforce
A student who does not complete all required 8 units will planning in any industry.

be issued a Statement of Attainment showing all units of
competency that he/she has successfully completed. For higher education pathway,

you Will have the opportunity
to progress directly into a
variety of Master degrees at
Australian higher education
providers. (See Higher
Education Articulation on UPC
website).

Delivery Mode and Total Volume of Learning

We offer a mixed mode of delivery: Classroomm and
structured self-studly.

The course has a total volume of learning of 1440 hours
which includes 720 hours of contact hours, approximate
540 hours of self-study and 180 hours to complete
knowledge and practical assignments.

Job Roles

. ® Manager human resources
The course will last 12 calendar months or four 9-week

study terms, separated by term breaks. Every week, you
will have 14 hours (or two days) in classroom and 6 hours and development

of structured self-study (Following your trainer's @® Manager, learning and
iNnstructions). On top of these, you study in your own time

approximately 15 hours per week then complete
assessments.

® Director, workforce planning

change management
® Manager, learning and

development.

Course Structure

This qualification is made up of 3 core and 5 elective units.

Core Units of Competency Elective Units of Competency*
1. BSBHRMG®6I13 Contribute to the development 4, BSBCRT6I1 Apply critical thinking for
of learning and development strategies complex problem solving
2. BSBLDRS8II Lead strategic transformation 5. BSBINS603 Initiate and lead applied research
5. TAELEDS8O0O3 Implement improved learning 6. BSBLDR601 Lead and manage organisational
practice change

7. BSBLDRS812 Develop and cultivate collaborative
partnerships and relationships

8. BSBOPSGE0I1 Develop and implement
business plans

——

* These elective units of competency may be changed

—

auring the training program without prior notice,

Please refer to Business, Leadership and Management Program on Page 12 - 13 for more information.
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GRADUATE DIPLOMA
OF STRATEGIC LEADERSHIP

Australian f " National Code BSB80320
Qualifications g ® CRICOS Course Code 103696F
Framework = Both local and international students

Qualification Description

This qualification reflects the role of individuals who apply advanced knowledge and skills in a
range of strategic leadership and management roles.

Individuals at this level make high level autonomous decisions and use initiative and judgement to

plan and implement a range of leadership and management functions In varied contexts. They

have full responsibility and accountability for personal outputs and for the work or function of
others.

They use cognitive and creative skills to review, critically analyse, consolidate and synthesise
knowledge, in order to generate ideas and provide solutions to complex problems. They use

communication skills to demonstrate their understanding of theoretical concepts and to transfer
knowledge and ideas to others.

Entry requirements

« English proficiency: IELTS overall score equals to 6.0 or equivalent
(Also see Page 13 for more details)

« Academic: Entry into this qualification is limited to those who

+ have completed a Diploma or Advanced Diploma qualification in related fields of study and

3 years equivalent full-time relevant workplace experience at a significant level of leadership
and management responsibility and/or complexity in an enterprise, or

+ have completed a Bachelor degree in related fields of study and 2 years equivalent full-time
relevant workplace experience at a significant level of leadership and management
responsibility and/or complexity in an enterprise, or

« have five years equivalent full-time relevant workplace experience at a significant level of
leadership and management responsibility and/or complexity in an enterprise.




Course Completion

Upon successful completion of all 8 units of competency
of this course, you will receive the Australian nationally
recognised qualification of the BSB80320 Graduate
Diploma of Strategic Leadership which includes two
documents, the Testamur and the Record of Results.

A student who does not complete all required 8 units will
be Issued a Statement of Attainment showing all units of
competency that he/she has successfully completed.

Delivery Mode and Total Volume of Learning

We offer a mixed mode of delivery: Classroom and
structured self-study.

The course has a total volume of learning of 1440 hours
which includes 720 hours of contact hours, approximate
540 hours of self-study and 180 hours to complete
kKnowledge and practical assignments.

The course will last 12 calendar months (Four 9-week study
terms), separated by term breaks. Every week, you will
have 14 hours (Two days) In classroom and 6 hours of
structured self-study (Following your  trainer's
INnstructions).

On top of these, you study in your own time approximately
15 hours per week then complete assessments.

Course Structure

This qualification is made up of 2 core and 6 elective units.

Core Units of Competency

Pathway to Further Study

This qualification Is for
graduate students who want to
Improve their personal
leadership style and
professional competence
alming at driving the
development of high-end
strategic plans that serve the
vision and mission of their
organisation in any industry or
setting.

For higher education pathway,
you Will have the opportunity
to progress directly into a
variety of Master degrees at a
numbper of Australian higher
education providers with 50%
credit. (See Higher Education
Articulation on UPC website).

Job Roles

® Board member
@® Chief executive officer

® General manager

® Senior administrator

Elective Units of Competency*

1. BSBLDRS8I11 Lead strategic transformation 3. BSBINS603 Initiate and lead applied research

2. BSBSTR802 Lead strategic planning 4, BSBLDR812 Develop and cultivate collaborative

processes for an organisation

partnerships and relationships

5. BSBPMGS8I0 Prioritise projects and programs

6. BSBSTR80I1 Lead innovative thinking and practice

7. BSBCRTG611 Apply critical thinking for complex
problem solving

8. BSBHRMGI3 Contribute to the development of
learning and development strategies

—_—

| hese elective

units of competency may be chonged

aurin g the training prograrm \ vithout prior notice

Please refer to Business, Leadership and Management Program on Page 12 - 13 for more information.
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Components of the Program %8
290900000
s
The Early Childhood Education and Care Program includes two qualifications (or courses). °
It iIs mandatory that you should have the Certificate Il (Either the recent CHC30T113 or the ':EEE:'
&

current CHC30121) before you can start the Diploma

l- CHC30121 Certificate Ill in Early Childhood Education and Care and
B - cHC50121 Diploma of Early Childhood Education and Care.

Credit Transfer (CT) and Recognition of Prior Learning (RPL)

Credit Transfer or/and Recognition of Prior Learning are available if you have studied childcare

courses or/and worked in the childcare profession. If CT or/and RPL is granted, you may have your
studying and visa periods shortened.

English Entry Requirement to a course (Qualification)

If you do not have results from an international English test such as |IELTS, TOEFL, Pearson, etc,,
the below tests/situations may be used for course admission:

@ UPC English Placement Test (Free of charges) or

@ ELICOS Certificate from an endorsed English centre/college or

@ Successfully completing the 2-year senior high school or an
AQF Certificate |ll or above, taught in English or

@ Coming from an English-speaking country.




Resources Requirements

You can access all course learning, training and
assessment materials using our Moodle system. The
course material fees for all Early Childhood Education
and Care courses are $150 per qualification.

Assessment Method

Assessments are competency-based. The theoretical
component of each unit Is assessed In the form of
written assignments, case studies, research projects,
etc. While majority part of the practical component is
assessed in childcare centres, some will be assessed in

simulated environment where the conditions are
typical of those in the real business world.

Work Permit during Study Period

You are permitted to have paid employment during
your study in Australia: 48 hours per fortnight (Every
two weeks) during study term and no hour limit during
term breaks or holidays.

Currency - The electronic version of this document posted in
UPC website Is the approved and most current. Any printed
version Is uncontrolled and may not be current.

Main Points of the Program

+ Gaining the qualifications in
record time - The whole
program Is cleverly designed
that you can competently
complete it in a reasonable
time.

v Most affordable tuition fees -
UPC College celebrated its 18th

Anniversary in December 2022
and we are proud that the
College Is a top quality one and
the most affordable college in
Australia.

v Start date - It is preferred you
will commence the program at
the start of a term. In practice,
you can begin the program any
time when a new unit Is
commenceaq.

v Higher education pathways -
After you have completed the
Diploma, you can choose to
enter the Bachelor of Early
Childhood Education with
excellent credits, varying from
12 to 18 months.

v Post-study work experience -
Alternatively, you can apply for
the Graduate Work Program to
stay In Australia for 2 years to
galn work experience
(Conditions apply).




Australian E m = National Code CHC30121
Qualifications ® CRICOS Course Code 107160F

Framework ® Both local and international students

Qualification Description

This qualification reflects the role of educators Iin early
childhood education and care who work In regulated
children’s education and care services in Australia. They

support children’'s wellbeing, and development in the
context of an approved learning framework. Educators

use a range of well-developed skills and knowledge using
discretion and judgment when carrying out their work In
the context of established policies and procedures. They
may work independently or under the guidance of others,
though in some contexts that guidance may not be
on-site. Early childhood educators work in long day care
centres, family day care, pre-schools or kindergartens.

To achieve this qualification, the individual must have
completed a total of least 160 hours of work In a regulated
children’s education and care service in Australia as
detailed In the Assessment Requirements of units of
competency. The total number of hours may be applied
collectively across all units of competency that include the
requirement for workplace hours.

IN EARLY CHILDHOOD
EDUCATION AND CARE

Pathway to Work or
Further Study

On completing this qualification
you will become a skilled early
childhood professional and be
qualified to work Iin a wide range
of early childhood profession.
Alternativey, you can enrol to
study the Diploma of Early
Childhood Education and Care
(CHC50121).

Job Roles

® Early Childhood assistant
educator

@® Early childhood educator

® Before and after school care
assistant

® Playgroup supervisor

® Family day care worker

® Nanny



. i
Entry requirements ooe
2000000
English proficiency: IELTS overall score equals to 5.5 or equivalent “eee’
(Also see Page 24 for more details). seesece
Academic: Successfully completed year 12 of the 12-year school system. s 5

Year 11 students with high achievement will be considered.

Course Completion

Upon successful completion of all 17 units of competency of this course, you will receive the
Australian nationally recognised qualification of the Certificate Ill in Early Childhood Education and
Care (CHC30121) which includes two documents, the Testamur and the Record of Results. A student
who does not complete all required 17 units will be 1ssued a Statement of Attainment showing all
units of competency that he/she has successfully completed.

Delivery Mode and Total Volume of Learning

We offer a mixed mode of delivery: Classroom, structured self-study and workplace.

The course has a total volume of learning of 1493 hours which includes 560 hours of contact hours,
160 hours of work In a regulated children’'s education and care service and approximate 605 hours
of self-study and 168 hours to complete knowledge assessments and workplace logbook.

The course will last 12 calendar months or four 9-week study terms, separated by term breaks. For
the first 7 weeks, you will have 14 hours (or two days) In classroom and 6 hours of structured
self-study (Following your trainer’'s instructions). On top of these, you will study your own time
approximately 15 hours then complete assessments. For the last 2 weeks of each term, you will be
placed in a regulated childcare centre for work placement. Your assessor will visit you for skill
assessment.

Course Structure This qualification is made up of 15 core and 2 elective units.

Core Units of Competency

1) CHCECEO30 Support inclusion and diversity 11) CHCECEOS5 Meet legal and ethical obligations in

2) CHCECEO31 Support children’s health, safety and children’s education and care
wellbeing 12) CHCECEO56 Work effectively in children’s

3) CHCECEO32 Nurture babies and toddlers education and care

4) CHCECEO33 Develop positive & respectful 13) CHCPRTOOI1 Identify and respond to children
relationships with children and young people at risk

5) CHCECEO34 Use an approved learning framework 14) HLTAIDO12 Provide First aid in an education and
to guide practice care setting

6) CHCECEQ35 Support the holistic learning and 15) HLTWHSO0OT1 Participate in workplace health
development of children and safety

7) CHCECEO36 Provide experiences to support Elective Units of Competency*
children’s play and learning

8) CHCECEO037 Support children to connect with
the natural environment

9) CHCECEO38 Observe children to inform practice

10) CHCECEO54 Encourage understanding of Aboriginal

and/or Torres Strait Islander people's cultures

16) BSBSUS4T] Implement and monitor

environmentally sustainable work practices
17) CHCPRPOO3 Reflect on and improve own
professional practice

* These elective units of competency may be changed
during the training program without prior notice.
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= National Code CHC50121
®E CRICOS Course Code 107161E
= Both local and international students

‘ W
Australian 6 %4
Qualifications
Framework

Qualification Description

Pathway to Work or
Further Study

On completing this qualification
you will be qualified to work in a
wide range of early childhood
profession.

This qualification reflects the role of educators In early
childhood education and care who work In regulated
children's education and care services In Australia.
Educators at this level are responsible for designing and

implementing curriculum that meets the requirements of _ _
an approved learning framework and for maintaining For higher education pathway,

compliance in other areas of service operations. They use you will hEl‘:fE.' the ::::ppﬂrtunity to
specialised knowledge and analyse and apply theoretical progress directly '”t‘? the
concepts to diverse work situations. They may have Bachelor of Early Childhood

responsibility for supervision of volunteers or other Education (See HJ"Q'h.Ef
educators. Education Articulation on UPC

website).
Early childhood educators work in long day care centres,

family day care, pre-schools or kindergartens. Job Roles

To achieve this qualification, the individual must have @ Early childhood lead educator
completed a total of at least 280 hours of work In a
regulated children’'s education and care service In Australia
as detailed in the Assessment Requirements of units of @ Service Director/Centre
competency. The total number of hours may be applied Director

collectively across all units of competency that include the
requirement for workplace hours.

® Nominated Supervisor




Entry requirements

®

English proficiency: IELTS overall score equals to 6.0
(Also see Page 24 for more details)

Academic: Hold a CHC30121 (Or CHC30113) Certificate lll in
Early Childhood Education and Care.

Course Completion

Upon successful completion of all 15 units of competency of this course, you will receive the
Australian nationally recognised qualification of the Diploma of Early Childhood Education and
Care (CHC50121) which includes two documents, the Testamur and the Record of Results. A student
who does not complete all required 15 units will be Issued a Statement of Attainment showing all
units of competency that he/she has successfully completed.

Delivery Mode and Total Volume of Learning

We offer a mixed mode of delivery: Classroom and workplace.

The course has a total volume of learning of 2136 hours which includes 756 hours of contact hours,
287 hours of work in a regulated children’s education and care service, approximate 866 hours of

self-study and 227 hours to complete knowledge assessments and workplace logbook.

The course will last 18 calendar months or six 9-week study terms, separated by term breaks. You
will have 14 hours (or two days) In classroom studying theory and 7 hours of work Iin a regulated
childcare centre. On top of these, you will study in your own time approximately 15 hours then to

complete assessments per week. Your assessor will visit you for skill assessment.

Course Structure This qualification is made up of 12 core and 3 elective units.

Core Units of Competency

1)
2)

3)

4)
5)

6)

7)

8)

9)

BSBTWK502 Manage team effectiveness
CHCECEO41 Maintain a safe and healthy
environment to children

CHCECEO42 Foster holistic early childhood learning, families
development and wellbeing

CHCECEOQO43 Nurture creativity in children
CHCECEO44 Facilitate compliance in a children's
education and care service

CHCECEOQOA4S Foster positive and respectful
Interaction and behaviour in children
CHCECEO46 Implement strategies for the
inclusion of all children to practice
CHCECEOQ47 Analyse information to inform

children’s learning
CHCECEO48 Plan and implement children's

education and care curriculum

12) CHCPRPOO23 Reflect on and improve own
professional practice

Elective Units of Competency®

13) CHCMGTOO3 Lead the work team
14) CHCPOLOO2 Develop and implement policy
15) CHCPOLOO3 Research and apply evidence

10) CHCECEQ049 Embed environmental responsibility
INn service operations
11) CHCECEO50 Work in partnership with children’s

* These elective units of competency may be changed
during the training program without prior notice.

Please refer to the Early Childhood Education and Care Program on Page 24 - 25 for more information.
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HEI SCHOOLS

HEI Schools Australia - Works for ECEC students
(Www.heischools.com.au)

The HEI Schools pedagogy Is based on the Finnish model of early
education which supports children’s learning and development through
purposeful play under teachers' guidance. It works with University of

Helsinki of Finland - the academic partner, to incorporate the latest
research into its curriculum.

HEl Schools Australia (www.helschools.com.au), a Licensee of HEl Schools (Finland) currently
naving childcare centres In Victoria, New South Wales and Queensland, I1s a strategic partner of

UPC to offer work placement and employment opportunities to students who want to gain
experiences in the Finnish Early Education program.
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= STRATEGIC
PARTNERSHIPS

ILO Early Education Centre Australia
www.iloeec.com.au

ILO means “Joy" In Finnish. Inspired by the internationally renowned
”.0 Finnish model of early education curriculum, ILO Intend to embrace

Australia Nordic values of accessibility and openness and bring the excellence of

Early Education Centre Finnish early childhood education to Australia. They blend Finnish early
childhood education concepts with other elements such as science and
technology, foreign languages, and mathematics.

ILO is co-owned & managed by HEI schools Australia and currently, they have 2 centres located in
Victoria (Norlane & Kurunjang) and are offering work placement to UPC students who are

Interested in Finnish Early Education Program. This forms additional option for our students for
their work placement and employment opportunities in regional Victoria.

ILO Norlane Early Education Centre

-

Budding Talents Recruitment Pty Ltd - Internship
Placements (ABN 42129 512 474 - Trading as Studyand work)

Through the partnership with Budding Talents Recruitment Pty Ltd, the
College can place you in a suitable internship for work experience and

make sure that you get the best out of the opportunity, resulting in your
Experience The Experience career success.

The two main objectives of our program are to let you:

@ practice what you have learnt in your Leadership and Management course, and

@ earn precious experience in the industry of your choice.

We offer internship opportunities in the following fields (subject to availability of the host
companies). Accounting, Human Resource Management, Sales and Marketing, Administration and

Operations, Children’s Services, Information Technology, Engineering, Hospitality Management,
etc.

The internship program consists of 400 hours - 20 hours per week for 20 weeks during the course

duration.
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Fees and Charges

@ Fees or charges may be subject to change at any time without prior notice.

@ After you have paid the first instalment, tuition fee (course fee) will remain
unchanged during your studying period. It may only be changed if your study
program has changed due to failure, delay or change of course

@ All fees are in Australian dollars.

Referring to “Intake Dates and Fee Schedule Flyer” for more details.

Terms and Intake Dates

There are four terms (or study
periods) per year, and the duration
of study within a term is
dependent on type of your course:

Terms and Intake Dates

Term Commencement Dates

study weeks for
ELICOS courses, and

study weeks for
all VET courses.

Term 1 Term 2 Term 3 Term 4
2023 30 Jan 24 Apr 17 Jul 9 Oct

2024 29 Jan 22 Apr 15 Jul 7 Oct
2025 28 Jan 21 Apr 14 Jul 6 Oct

Intake Dates

There are multiple commencement dates for both ELICOS and VET courses, depending on your
study plan.

ELICOS courses - Six (6) intakes per term @ VET courses — One intake per term
(Every Monday of the first 6 weeks the term) and
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Sample Timetables

As an international student, you have to enrol in a full-time CRICOS course. During each study
period (or Term), you have to attend a minimum of 20 contact hours per week. There are four types
of timetables due to the characteristics of your course.

An ELICOS course has a mandatory minimum of 20 hours face-to-face scheduled course contact
per week. You will have to attend classes for 4 days, 5 hours per day and the class will start at 9.00
am and finish at 3.00 pm with T-hour lunch break.

Business, Leadership and Management Class

Every week, you will have 14 hours (2 days) in classroom and 6 hours of structured self-study
(Following your trainer’s instructions). Your class (Days 1 and 2) will start from 9.00 am and finish at
5.00 pm with T-hour lunch break.

Certificate Il in ECEC Class

For the first 7 weeks of each term, you will have 14 hours (2 days) in classroom and 6 hours of
structured self-study (Following your trainer’s instructions). Your class (Days 1 and 2) will start from
9.00 am and finish at 5.00 pm with 1-hour lunch break. For the last 2 weeks of the term, you will be
placed in a regulated childcare centre to carry out the practical component of your course under
the supervision of a senior staff there. A UPC assessor will visit you at the centre to assess your
practical work.

Diploma of ECEC Class

Every term from week 1-9, you will attend 14 hours (2 days) in classroom and your class (Days 1 and
2) will start from 9.00 am and finish at 5.00 pm with 1-hour lunch break. From Week 3, you will
attend your third day at a regulated childcare centre to carry out the practical component of your
course under the supervision of a senior staff. A UPC assessor will visit you at the centre to assess

your practical work.




Study in Australia - Your lifetime journey

Choosing to study In Australia iIs a lifetime decision. The following reference sources from the
Australian Government's Study in Australia website will provide you basic information about
Australia and your study journey. We strongly recommend you to visit it (You can choose your own
language by clicking the button on the top right of the screen).

Australia - A magnificent country

Australia is known globally as one of the world’'s most diverse and welcoming countries.

£

1 )
Q Q OfF Australia’s ® almost half were either born overseas, or
Q Q Q 26.4 million population have one parent born overseas.

. @ the biggest island in the world,
Australia Is ® the sixth biggest country in the world in land
area, and
@® the only nation to govern an entire continent.

Many people around the world know Australia for being a beautiful country but we also
enjoy world-class quality of living, with six of our cities in the top 40 cities in the world.
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Living in Australia

Living In Australia will be a new experience, but there are various support services from UPC
College as well as from other organisations to help you adjust to life in Australia easier.

Australia is among one of the happiest countries in the world (World Happiness Report 2019), and
we have five of the 30 best cities in the world for students (QS Top University Rankings 2019), so
you are sure to enjoy your time here.

No matter what type of study you are doing in Australia, whether you are here for a few months or
a few years, some research and planning will help you have a safe and rewarding study experience.

Studying

You can study at all levels of education — English language, primary and secondary school,
vocational education and training (VET) and higher education (including universities).

The country offers you a diverse range of study options, with more than 1,100 institutions and over
22,000 courses tailored for you.

Regardless of what you are studying or how long you are studying for, Australia's laws promote
quality education and protection for international students.

(https://www.studyaustraia.gov.au/)

Employability

Studying in Australia will equip you with a globally recognised qualification. You will also gain the
21st century skills, global perspective and industry experience needed to expand your horizons and
achieve personal and professional success.

You are allowed to work up to 48 hours a fortnight during your study session and unlimited hours
during breaks or holidays. After completing your course and depending on the duration and type
of courses, you may apply to remain in Australia for more work experience.

(https://www.homeaffairs.gov.au/)
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| am studying in a mixed mode of in-class and distance learning in UPC. The e

learning environment here in UPC is great. My classmates and | have learned so
much from our highly qualified and experienced trainer, Tracy, who gives us both
theoretical and practical knowledge and skills in a fun and educational way. My
favourite thing about UPC is the atmosphere in the classroom, which is welcoming,
friendly and really supportive.

Hannah McEllin (From Ireland)

The most important thing is that you don’t have to be shy. | used to be, but once | have been
different countries, | found that the reason to travel is to mingle with people and see varies of
view points. In Australia, there are always something going on. You can go for parties, join heaps
of festivals and enrich your knowledge. The nature here is so amazing for me. Come to Australia!

Anna Zilkova (From Slovakia )

What | like most is the staff and trainers here who have created a fabulous learning
environment, in which | feel welcomed and contented. | graduated from an English course here
and will continue to study business. | am looking forward to studying.

-

R
Bruno Ragonha Alves (From Bazil)
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| had studied at UPC for 2 years which was the best time ever regarding my experience in Early
Childhood. UPC has good teachers and assistants and they were always trying to assist students
with not only assignments but also our English skills. Their classes were always full of informative
knowledge, joyfulness and happiness. UPC is similar to a big family in which everyone is
encouraged to study, make friends and socialise into Australian life. | have learnt and matured a
lot since the day | started my study at UPC and this is always a big family to me which has given

me the first big step in my career.

Doan Nguyen (From Vietnam)

| was really lucky to have found UPC to study for CHILDCARE certificate Ill. Study environment
was perfect, and its atmosphere was so comfortable | could feel relaxed and focused on my

study.

All teachers are lovely, friendly, and supportive. As well as its location and inexpensive tuition,
UPC's curriculum of childcare is great.

Our courses went at perfect speed which was neither too fast nor too slow and provided us
important knowledge and useful tips in order to work in centres effectively. And also we had
enough assignments for each chapter so that we could recap everything. Thanks to this
curriculum, | didn’t get nervous while doing my work placement. I'm thrilled to get back to UPC
and continue my study journey for Diploma of childcare next.

Seiya Okabayashi (From Japan)

| am very happy that | have decided to Study at UPC. As well as the excellent teachers and
curriculum, they also have very good student support. Currently, | am about to finish my Diploma
of Early Childhood Education and Care and | am already working with the student support team to

help me find a job and a sponsorship.

Sura Khamisi (From Germany )




Contact us for more information

After visiting our website, if you need further information, you can either
@ send a brief email to us via info@upc.edu.au or

@ using the enquiry link at the bottom of any page of our website to send us an enquiry
message online or

@ alternatively, you can locate and visit one of our approved education agents close to you.

Complete Your Application Form

You can download our electronic application form in MS Word, fill in the information and return it
to our office either

@ via email admission@upc.edu.au or

@ through an approved education agent.

Provide All Supporting Documents

You attach important supporting documents to us including
@ A copy of your current passport (Or your Birth Certificate)
@ Evidence of your English proficiency (If applicable)

@ Your highest academic records

Receive An Offer Letter

Upon receipt of your Application Form and supporting documents, we will assess your case.
Depending on your country of origin, further information may be required.
It your application Is successful, you will receive a Letter of Offer which outlines details of your

enrolled course(s), course fees, fee Instalment payment, etc. and an Acceptance Letter (The
agreement).

Electronic Confirmation of Enrolment (eCoE)

If you are happy with of the offer of a place at UPC College, sign the Acceptance Letter and proceed
with the first payment.

When we receive your signed Letter of Offer and fees, we will send you an electronic Confirmation
of Enrolment (eCokE). This eCoE Is used to apply for your student visa.
Once the visa is granted, you are ready to go!

Further Information

You can login our website to find more information regarding to your life-time journey.




LPC University Preparation Coljege




Your Australian study journey is a life-time commitment.
We invite you to visit our website, contact our representatives

or make direct contact with us to learn more about our
commitment to quality education and student support.

RTO 91364 / CRICOS Provider No. 02751M

University Preparation
College

Q@ C/F, 1-5 Randle Street, Surry Hills NSW 2010
e Tel: +61 2 9791 6020

= info@upc.edu.au

& www.upc.edu.au
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